Classification: Patrol Officer Department: Police
Reports to:  Sergeant / Deputy Chief of Police / Chief of Police Location: Law Enforcement Building

Supervises: Non-Supervisory

FLSA Classification: Non-Exempt

Position Summary

Performs police work involving the protection and safety of the city through prevention and control of crime,
apprehension of offenders, preserving peace, regulating traffic, providing emergency services, enforcing federal, state
and local laws, public service, and other municipal police services.

Essential Duties and Responsibilities

Operational Duties

Patrols the city to enforce criminal and traffic laws, detect and prevent crime, protect life and property, and to
resolve issues affecting the quality of life in the City.

Enforces federal law, state statutes and city ordinances.

Responds to complaints such as crimes in progress, trespass, fights, disturbance of the peace, domestics,
alarms, lost or stolen property, individuals in crisis, etc.

Arrests persons for violations of laws and ordinances, conducts warrant checks and executes arrest warrants.
Performs searches and maintains security of persons under control.

Assists in criminal investigations including forensic evidence collection, photography, and interviews.

Assists with traffic and accident investigations.

Prepares and updates reports, logs, and other documents.

Prepares cases, assists with preparation of criminal complaints and testifies in court.

Responds to citizens’ requests for information or assistance.

Performs routine traffic control activities such as directing traffic.

Responds to medical emergencies and renders first aid.

Maintains positive community relations by educating the public on crime prevention, delivering public
informational/educational presentations, and participating in emergency planning meetings.

Other duties as assigned or apparent

Attends meetings, training, and educational opportunities.

Additional duties for School Resource Officer Assignment

Prepares and teaches DARE and other safety-related classes to students.
Patrols Schools

Collaborates with teachers and school officials.

Attends and assists with school activities.

Qualifications

Education: Associates/Technical Degree in law enforcement, criminal justice or related field.

Requirements:

Current Minnesota Peace Officer (POST) License or ability to be licensed upon hire.

Valid MN Driver’s License.

Knowledge of local, state and federal statutes, laws and ordinances relevant to department operations.
Knowledge of modern law enforcement methods and procedures.

Ability to handle a variety of duties under moderate supervision within standard operating procedures.
Ability to effectively communicate, both orally and in writing, and have strong positive public relations skills.
Knowledge and skill with Microsoft Office, computer database operations, and digital devices.

Ability to perform widely varied work requiring moderate analytical ability.




e Ability to establish and maintain a positive and effective working relationship with businesses, schools, civic
groups, other agencies, the public and staff.

e Ability to respond 24/7/365 as necessary.

e Must obtain and maintain necessary licenses and certifications.

Physical Demands and Working Conditions

e The employee frequently is required to stand; walk; use hands to finger, handle, or feel objects, tools, or
controls; and reach with hands and arms.

e The employee must lift and/or move up to 10 pounds and occasionally lift and/or move up to 60 pounds.

e Specific vision abilities required by this position include close, distance, color, peripheral and depth vision.

e Work s performed in the office and in the field under environmental conditions such as heat, cold, noise,
smoke, dust, and other related conditions associated with this position.

e Exposure to angry, hostile, violent, impaired or uncooperative persons, bloodborne pathogens, and hazardous
substances may occur.

Equipment Utilized

e Police department equipment and vehicles including firearms, office equipment and computers.

The City of Thief River Falls is an Equal Opportunity Employer. In compliance with the Americans with Disabilities
Act, the City will provide reasonable accommodation to qualified individuals and encourages both prospective
and current employees to discuss potential accommodations with the employer.



